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1. The object of the Best** is to give support to ;pecial

TIrancb by maintaining records and noting information so•

that it can be readily produced again at a later ds*.

required. In addition, howeve/41100ause rens

security matters is often based ussash on negotive answers

so on potwitive infiisietios4 It is eiieetial that the

are kept in such a way that a no trace" reply to an emoilry

Ian be contieltatly given if mall le the *OW

2. To Wiles, this al* ,114.-"estion PIWOOMMW4C1000101 Reg"rY

the licatitit It, incoming

work ilikto****0 (apenitag iv tiles and stnring

them when aelftwls eomplete) lekillikildatilit*Ifornirtal Index

and a Subject Index. All'eompletOd -work received from

Special Tiranch ii_iiijimptod to routine processes to extraot

any information which should be recorded in, the various

Indexes, and there is also a separate unit dealing with

Naturalisation oases. As a ron01 7t,tid.e to the scove o.

records there are about 300,000 files in exii,once Ind

MOninal index ommtains ewer 900,000 sifts.

3s AgOkillem are elessitiiitAli "Coati...gal" and Some Of the

Uri retied to the 1oW01Hireither "'Borst (Pink)" or

nocret (Green)". The latter cleilittcation is 1$0414 Only

for files which merit the "Secret* elaselfleation by

Metropolitan Poll*, stan4040, 410h-the word "(Green) -

lidded to distinguilh it from the intermediate "Secret (Ptak)

Obissification which for practical purposes is used for

teat Aft matters waded by other parties as "Secret" 'trot

shish do not memmure up to the asinning normally giVt'-

that word in Orriaa. 'IWO (Green)" files are -':-.ored_

in the H.E.O.'s room and are more? handled below 160. leve

but those in Ithe ",,leoret (Pink)" scite!:pry 40W1010,0400111 44- "-
the staff although they are kept separatew1ilithittid4



4.1. Record File4.0.

are either obviously e urity interest Or wno

to *tice ett* enough to goli,lt that they

i eeuHt te 11 cant athj

all reports eling T with individual

each file contains ecord

aIn a pocket it the rear on which recorde 1011procia

a reference te all rneMone of the i4iv l

'iiy nth. lee,

CT

Record File will contain or have a r

wn of th person eoi ez'ned.

t s

n pare 11 • cent thateacca file deal*

with 41-, ular subjeo )1x,

Individual.

.k Files 

of a like rat.

eve i

and

artures at Ports or accounts of meetings of*

:tioularsroup) or ao a beano ok oolioati. . . .

tion *Pilch la ist. . hutihieh nom., te hand

lte items over fl considernble eriod of tiLlo

es of pe ons whoa,* mobers of a

rrenp of a mibversive Association or emerect

employed at n power station or place

nati on 1i ial*

eferences to Record Plies as at

above In 3uw of tha .ladazoa aro

cyr Pirk Cord or

of aim

.1. and



hich hol, ,4t,,W4Wa /94/• 00114WOR

tist n *Ma

the need to iyulert nirtITSVAN1010.

frep

has enotteh. nvallits tIrt

or t akdaLtsiou'al, =littiona

be recorded on the .

11 uses the osri474711.'

th4ts ue r neme

•411Chsidinry Indexca: InOexes

t, Vet 1110b'.

7. The NaturaAjle

location etkinlea in 14 taralie

maintained

does use the facilities of the rest of the Yection to

xtant and gifom rime te ingepaatieu to be Ateluded in the

Teelhel Tedow* si he eenel4ered ur.. i, fele am the

y to day work is concerned.

work proatafteeaVaceamaxty to h the

es out11004, Were ere gtren bp t7,1 oirelee

Appendix VIAW the Staft inopeo tor voport. This

1 eltss1110001:41stiallt4Wit4/14 rk 20ado and stnff

allowances for the clerics/ posts 1* respect of the pre°
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Goples of further AppoOdiees from the rigor'

RS 2''ol1owE3:-

L14,op riT .410101VairibelUMUolls1"1411"

ApliendJAVIJjI - 11t of the. Idlemedures in Appendix VT

"huh eould not-be aesured sira Vox. whight there is

no *tat?' allows*, in Appenaim VII,

list of essential 'ork: 1441r4,00000AMMI

101410000010 additional work.

so. As 0014 ee •t i I nepO can.* tin 101104**

/944 and the caliniaatisna in las! vi Ind VII ars

there'll** bleelet Sn they'll: statistic, for 1963. These

at”tistico 110.10114 out th the tables oftwilird to this note

together with the 1964 etattettee now to hand - the  table*

are In effect eriolsted 10010000nselrA erOt,4110 ry ant of

the Staff Inepeetor te repeat.

The stigga110000000,1 !!!!! subseguent10100480000014 on thal.

*004 figures witS(100 fillowing rematT** • _

AWMMUNIONE - oet tron
-srd sheets

-Ad004.1se - from slipilmos440041 OWN*

$100011. • Ihdexing, etc., p.7roup

14Opftle .. **cleft* Elabjest Index
sod NetwroXisation

POMO Akb Sibiset Index "

New fileu 3441100t Index

Addition!** to r40004:0014411 in

4.523

14,460

4.20

Dulint *325

sli efoliPW **MI

New files, eta. *Naturallestiagi. 611

Porno filiftrallBation "wad* .071 '

Loostiono Nom:inn:1 Tndez 11,5

Searches * Nominal index 7.378
111111611.....11•0111.•

19.2%
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01.14itoLuoria iNtlositia in paragraph 11 •t‘i
,,;1444.4,114iltcV tho r i iia rork but does net make any

a J. 1 owarivizco- 4'0

1 2 • the-:4Lfteat 1.00",1911. Alt

the piiec-. flpectel

v2.2* the at

 Ia

,Alproaaa.Li

not t-,« 
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9, 10, 11, 12 a 13 Appenaix viii.

3. fro ..fmrefw thasa isittiraIt Ia conaidared that,:.*:**tharkj

officers e/,e require fl.t clerical level, meikimtleY,Sot .7. or

22rhtr1eera.

1. Ae:41101*it reftter rrryni Appendix n the elutle;5 a elarteati.014

trom eirnle oerying wia taakiii whAeb req. g 0 04

qtta t Ilinrie C *hi eft"tfilieSMOIE4. th rfit:;.: are

6evel-qa jobiklittleh ore rt eixture two extreme s

It le eoholaeoe4 tamt 12 paste eh

Otttears *TO 5 for Oloriesi AmtiotwAli

tor c.ric:2,

et

on the e,;tnIIIVIliment tor each grade) and tihnt thaArtmoirl

paste ainia4 rl'kad4ta as, C*erittel 411411aer/

fieria:tertt VOIttrite0,10 "14 tqt preseati:

. eve' it wal not :p000llao to meaeure

anY fir tkieeork, but!. tt ta (gear amo:4111".4,0110140 ,*

anttem nnt rint 111 Airrtne,An /7T (i.e4 riwatrathe im.410 30-36,

37-44 (port), 4')-5(.1 an. 60
4
 that eac ef the 3 existing

posts

16. It is slit e e titatA tka tb ova-, staf win bt miff te fmt tO

cape with the (lay tokAny work pal also to enable the
MI:oxinittore Officer *DA r,ther atm** eatahlhorad to mak*

progress Wit ,L thcreviogesk and weed 1 Tottar tir tadazi4

1Pircether starg.:1114/010.,paagOkred, howeTillf*, .!igar headway 10

be rtogfe wi.+41 t4,4, tAf°44111, work at primal* left =date. tette

7fe e nr: and Creep:Imp: Ghee**, the :1,:orrtirta.1 Index a nd



17.

odleal or MAU

It Or Appendix IX).

dssirable otherwise the index will g

uments (see item" 2

abnormal

rate and evertuallr become cluttered up with old and

useless formatin. t considerei that to keep the

growth of th Index within reasonable boom'. the creeping

check and weeding should pressed at n rate which will cow

the who1 &ex once every five years. To aecemplish this

it will be necesor/. to deal withchetween 9 and. 10 Winders

(i.e. about 3,750 clips) each 0060011 week and this w111

involve:-

17.1. Perusing each slip to ascertain if the information

eh it is still of value (i.e. its age and content)

and flagging or otherwise marling slips *kith 4004

pousib1;7 be destroyed. This would include slips

marked for possible destrustion after 5 year* (see

paragraph 8.7 of £pendix VT). Ømd also be

paid to the correct sequence of fiU end any lipe

idaskneortained obvious errors ay omissions.

Warring to files as necessary*" heir decide If

o slip could safely 13•411,044161101V Illeseesolve other

matters revealed by the check .. At thi stage reference

would be made to the list of41.2.0 Anetroyed under

timeline weeding poetess (see p0.018~ 31 of

Appenitix agOkOliertUnttv weed be token to re-

type any slips (referring to currently active

) which wort anAontidy or Wepidatel1



ST di

eeseern adds* slip* diandbi ink Alaindinti

end *sponging for a0Oltiorc, 00 WIWI*

to other slips, as required..

18. A ssnple Oho* indiimatat that each roup 44r100141101661100

(i.e. one 1111111611 IllOrk at the suggeeteo rate of progress) will

produce about 700 12pealt,noesible wood* 17,0,;othar with a

farther 250 slips with either incomplete information or seas

caerw to 'be Gettledi and that to resolve tine* natters

between 4001004 pp raiiiimpied have to be drawn

The estimated ttmektkomatatt- "SW M• apleto

each grollek oi 9-40 btatial two* issim latch denake

ZiOnWeieWerrindelin

Usitrinh* rilattiithOttiO to to

tit 5 Years-

ite It is considers0 th.nt a44,400101 staff eit 1

I clerical Officer and 1 Clerical Aasiatant &Mat to

a1leatate03. for this vs* in the first instant.* *Se fteective

Officer might Met be ?tally e lorc& t times, but hie soork

lead will lapldhaplete,1 if he ei s o partielpatef) in Itne

supervises the work of cheek:low:, classified eccanents as

deaeribed in parntrapho 21-22 1,elow.

i. Periodical Chi*o Clainafietiammila

The pPOCedure it in 1ntens3.ed 1110 intredmialk 14 satisfy tin

acvernment directive is 11111

21,1. Onee a met** will lb.  :or an 11101

oiroulatioiattelar in agandal Itisoma-sat the taneodho

section, aaltilaiet.taltt* moss. that $]: Um*

files aye toloote

21.2.All 19104nat 0111114* a proportion

of the:'-nt*Ons.iela ellnaheil snow* that

all the antinitine.a intoltbo,
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Continuation of Appeni XV

Raper' r Hew 014es 0volle0

1110jest and Oubjeot ;

_
. of Pile

Yer

1963 19 Li

LL  num! it...104 041.11611

I.R.A.
?Racist
Communist

14 Operation Post Ranort
Unclassified
Others

"335"
'9401"
"402"
"1407"
"405"

1

2 994

127
3
99

1",

Total Group t,' 2, .7

•Ik' Map pa pm Jeoll.
-,

(1 Organisations
M.I.5. Forme
Miecellaneous

'600
"301'

,,

231
146
06

232
57
81

Total Group '0' 363 370

'04 Naturalisation Oases '350" 1,672 1,7i6

"Sal all Villa, 1.6. riup,, '• "6' an4
above

'0'

%

4,902 5,096

4 of Porn', 2 Inamfd (tie. ineominx work li riles)

'0' Piles n ipdividuclo

"335"
"401"
"402"
"407"
, 10.5,1

-

122
56
870
61
589

2,632

0

1

4

I.R.A.
ftseist
Communist

1,24 Operation Poet eport
Uaelassified
Others

Total Group '0' 4,330 4,40
,

, ales on 840los4

"400"
,i 301 ,,

"7!11'

—

4,971
6,671
6,346

15,986

2,481
7,365
5.552

15,390

Organiuutions
M.I.5. Forms

3 Misoellansous

Total Iroup 'W'

't:.' 19tura1i55t10n Oases '350" 1,921 1,7;,94.
__--

:0oups I , tEs awl
00Ye

/F t 22,239 21,129
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ot d ln connection with tht Nopinal Index

Seal!

ihmibor of mom.* 010areimed in Minimal /14100,*

e As a selomit et
rl In r010,00$ of

41100t0 0, avisie, tree 0.40
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- 
3 Vetting ememimise
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'ot Blips removed from the Nowinal Index ac a POSS1S1010,
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I 4eadieg
k beMsi Of mew R000rd Piles or Additteals. to ticketing Record Pilesion to domgootte Blips

7777777f7=77
R44001POZ4011114110 made on au Record Motilit-
y) On opening the Record Pile
(2) On ouhloot Piles in the SUbject /ndex

Total okigneup

4 Shoots:-
- Ota
Sheeta
She8VOleot Index

'I' TeUCI ntrite ma Record aheetel WO, !IS' pine 'h' above

#1, weodtalvor Pti001-
.• rn

1?.1 
-41/
of (

fseastiod
above lostooved

4/0 runner or existing t' ilos oonvorted to 4000,4 Piles

,

: • •

• Qcntinutirn ø& AppendiX.

• • • . . .

d R

04,526

000,646

, 458

9ie
29,809
11,203

5,67
1,124

21,615 9,93

27,71a

22.352
16.894
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